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Candidate Questionnaire—Admin Asst – Part time
Candidate Name:

Date:

Reason for leaving current position/seeking this one

Administrative Asst. related experience
Work environment/culture most successful in: 
Strengths/Weaknesses:
Computer Experience:
· Word (be specific)

· Excel (be specific)

· Access 
Scheduling restrictions (per week and/or per day)
Prior salary history and current rate expectations:
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